{OPT:Stationery:<<CLIENTLETTERHEAD>>}



<<op:CONTACTNAME>>
<<op:BUSINESSNAME>>
<<op:ADDRESSLINE1>>
<<op:ADDRESSLINE2>>
<<op:ADDRESSLINE3>>
<<op:ADDRESSLINE4>>
<<op:TOWN>>
<<op:COUNTY>>
<<op:POSTCODE>>














<<MAILING_DATE>>
Client Reference: <<CLIENTREF>>

Dear <<SALUTATION>>
Protect yourself or your business from the costs of an HMRC enquiry    

We recently wrote to you regarding our tax enquiry fee protection service. We don’t want you to be in the unfortunate position of receiving an HMRC enquiry notice without this protection.

Tax enquiries are on the rise are you prepared?

Even a routine enquiry can be costly, time consuming and stressful. But with our Tax Enquiry Fee Protection Service, you're covered. This will ensure you have protection from the risk if you are unfortunate enough to flag up on HMRC’s radar.

    What’s Included:

· A reliable insurance-backed service that provides for our expert professional support during an HMRC enquiry
· Protection from unexpected accountancy fees (up to £100,000)
· Complete peace of mind for a single, affordable, annual fee
· Complimentary access to My Business Hub which includes written documents, policies and procedures 
· Access to a dedicated telephone advice team on all areas of HR


Why Risk It?

Tax enquiries are often random. Even if you’ve done everything right, you or your business could still be selected.

To subscribe to this essential service please select a category from the table and payment options overleaf.

If you have any questions, please don’t hesitate to contact us on <<CLIENTEMAIL>> or <<CLIENTTELEPHONENUMBER>> and we will be happy to help.

Yours sincerely

<<SIGNATURE>>
<<op:JOBTITLE>>








Please note that for business clients, where we are the tax return agent of the directors, partners or company secretaries (including their spouses / civil partners) the business fee also covers their personal tax returns at no extra cost, provided annual gross rental income is less than £50,000 and they do not have any self-employment income, otherwise an additional Sole Trader fee will be due.

	Amount Due for the Period:
	Amount Due
(Inclusive of VAT)

	<<SCHEMESTARTDATE>> to <<SCHEMEENDDATE>>
	£<<{numFormat(SELLINGPRICE,’###,##0.00’)}>>



Payment Methods

	[image: ]
	BACS payment to <<BANK_ACCOUNT_NAME>>
Sort Code: <<BANK_SORT_CODE>>
Account Number: <<BANK_ACCOUNT_NUMBER>> Ref: <<CLIENTREF>>


	[image: ]
	
Debit/Credit Card by calling <<CLIENTTELEPHONENUMBER>>
Quoting your reference: <<CLIENTREF>>


	[image: ]
	
Enclose a cheque made payable to <<BANK_ACCOUNT_NAME>> Please include this form along with your cheque and send back to us. 


	
[bookmark: _Hlk202515476]Please email <<CLIENTEMAIL>> confirming payment has been made including your Client Reference <<CLIENTREF>>

You will receive a Confirmation of Service confirming your Tax Enquiry Fee Protection is in place which will include a QR code to scan to gain immediate access to My Business Hub.
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